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• Instructions and general guidance for use:  
 

1. The use of this form is voluntary and is provided to assist operators and titleholders to comply with their 
obligations to give notice and provide reports of incidents to NOPSEMA under the applicable legislation. 

2. Accidents, dangerous occurrences or environmental incidents can all be reported using this same form. 

3. The applicable legislation for incident reporting is: 

a. Offshore Petroleum and Greenhouse Gas Storage (Safety) Regulations 2009 [OPGGS(S)R]; and 

b. Offshore Petroleum and Greenhouse Gas Storage (Environment) Regulations 2009 [OPGGS(E)R], 
for facilities located in Commonwealth waters; or 

c. for facilities located in designated coastal waters, the relevant State or Territory Act  and 
associated Regulations where there is a current conferral of powers to NOPSEMA. 

4. In the context of this form an incident is a reportable incident as defined under: 

a. OPGGSA, Schedule 3, Clause 82. 

b. OPGGS(E)R, regulation 4.  

5. This form should be used in conjunction with NOPSEMA Guidance Notes available on the NOPSEMA 
website: 

a. N-03000-GN0099 Notification and Reporting of Accidents and Dangerous Occurrences 

b. N-03000-GN0926 Notification and Reporting of Environmental Incidents 

6. Part 1 requires completion for all incidents; then ALSO complete part 2 if the incident is an accident or 
dangerous occurrence. 

7. NOPSEMA considers that a full report will contain copies of documentary material referenced and/or 
relied on in the course of completing this form, which may include (but not be limited to) as appropriate: 
witness statements, management system documents, drawings, diagrams and photographs, third party 
reports (audit, inspection, material analysis etc.), internal records and correspondence. 

8. This form is intended to be completed electronically using Microsoft Word by completing the unshaded 
cells which will expand as required to accept the information required and the check boxes where 
relevant (NB: check boxes may appear shaded and have reduced functionality in MS Word versions prior 
to 2010). 

9. The completed version of this form (and any attachments, where applicable) should be emailed to: 

submissions@nopsema.gov.au  

or submitted via secure file transfer at: https://securefile.nopsema.gov.au/filedrop/submissions as 

soon as practicable, but in any case within three days of the incident. 
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• References  
 

NOPSEMA website: www.nopsema.gov.au 
 
 
TOOCS – Type of Occurrence Classification System. 
The Type of Occurrence Classifications System, Version 3.0 (TOOCS3.0) was developed to improve the quality and 
consistency of data.  This system aligns with the International Classification of Diseases –Australian Modification 
(ICD10-AM). 

http://www.safeworkaustralia.gov.au/sites/SWA/AboutSafeWorkAustralia/WhatWeDo/Publications/Documents/
207/TypeOfOccurrenceClassificationSystem(TOOCS)3rdEditionRevision1.pdf 

OPGGS(S)R.  Offshore Petroleum and Greenhouse Gas Storage (Safety) Regulations 2009. Select Legislative 
Instrument 2009 No. 382 as amended and made under the Offshore Petroleum and Greenhouse Gas Storage Act 
2006.Commonwealth of Australia. 
OPGGS(E)R.  Offshore Petroleum and Greenhouse Gas Storage (Environment) Regulations 2009.  Statutory Rules 
1999 No. 228 as amended and made under the Offshore Petroleum and Greenhouse Gas Storage Act 2006. 
Commonwealth of Australia. 

 

 

• Privacy Notice 
 
NOPSEMA collects your personal information for the purpose of investigating accidents, dangerous 
occurrences and environmental incidents under the Offshore Petroleum and Greenhouse Gas Storage Act 
2006. 

NOPSEMA will not use or disclose your personal information for any other purpose without your consent, 
unless it is required or authorised by law, or relates to NOPSEMA’s enforcement activities.  Your personal 
information may be disclosed to the following organisations, entities or individuals: 

• individuals who make a request under the Freedom of Information Act 1982 

• the Australian National Audit Office and other privately-appointed auditors 

• other law enforcement bodies (for example, the police or the Coroner) 

• NOPSEMA’s legal advisors. 
 
NOPSEMA may occasionally be required to disclose information to overseas recipients in order to discharge 
its functions or exercise its powers, or to perform its necessary business activities. 

Information about how you can access, or seek correction to, your personal information is contained in 
NOPSEMA’s APP Privacy Policy at www.nopsema.gov.au/privacy.  If you have an enquiry or a complaint 
about your privacy, please contact NOPSEMA’s Privacy Contact Officer on (08) 6188 8700 or by email at: 
privacy@nopsema.gov.au. 

 

 




